User Manual

for Mobility-Students

How can I apply for a Mobility-project?
Please click on: www.evst-mobility.eu

Task of the Database
Public area
If you are interested in an job related stay abroad, you can find information in
the public area about mobility projects and sending organizations and apply for
participation. You will also find examples of "European Vocational Skills
Training Projects" in order to develop ideas for your own project work.

Internal area
This area contains all functions that are required for applying for a mobility
project, the coordination of learning objectives, the type of problems for
"European Vocational Skills Training Projects" as well as for documentation of
the learning performances acquired abroad.

Public Section of the Database
Mobility projects:
The EVST project database stores the support programs (so-called "mobility
projects") with which an initial professional training internship and stays
abroad for job-related advanced training can be supported.

Sending organisations:
The overview contains all registered project sponsors in the EVST project
database that offer trainees and graduates initial occupational training -"European Vocational Skills Training Projects"- as part of internships and jobrelated further training abroad.

Project archive:
Using a search function, you can filter and select saved "European Vocational
Skills Training Projects" in the database.
From the list fields, select the "Occupational area," "Topic area," "Aspect" and
the "Task type" in question, in order to specifically find the work that has
already been created in your occupational area or that particularly interests
you.

Which “mobility projects” will you find here?

Support programs (so-called “mobility projects”) which provide
funding for initial vocational training and stays abroad for vocational
training for students and graduates, are stored in the EVST database.
Would you like to apply for a mobility project? Look for a study abroad
program in the list to the left. Click on Contact.

Which “sending organizations”
can you find here?
The overview includes all
registered bodies
responsible for projects that
are registered in the EVST
project database, and that
are offering vocational
training for students and
graduates within the
context of a “European
Vocational Skills Projects” internship and career-related training
abroad.
For more information regarding these establishments, click on the
name or the email address of the establishment on the left to contact
them directly.
Look for a study abroad program in the list to the left. Click on Contact.
The sending organisation (that is, the establishment that is organizing
the stay abroad) will send you the login data for the internal section of
this project database. This will allow you to log in under “Login for
participants” and apply to participate in the mobility project.

What is a European Vocational Skills Training
Project (EVST-project) ?
Unlike an internship abroad, you will not be working at a company, but
instead will be working on a task (alone, in a pair or in a group) that
has to do with the occupation you are training for. The possibilities are
endless:
Find out, for example, how people work in your field in England, or
what is different about your profession in Spain. Examine what a
specific procedure, technique or product looks like in France. Or
describe how economic developments affect your field in Poland. This
can also be tied in with the question of what people in other countries
know or think about Germany, for example.
"The task is to find the relevant information abroad, for example
through conversations, interviewing people, visiting companies, doing
research on the Internet or sending inquiries by email, through on-site
observations, making photos or short videos. You upload your results
in the form of reports, PowerPoint presentations, photos or videos to
the EVST project database and can also present these at your school or
training company."
If this sounds difficult, don’t worry! Naturally you will get assistance in
the form of a preparatory seminar, a language course in the
destination country and supervision and support on site. The project
task will be tailored accordingly to your interests and previous
knowledge.

Internal area for participants
In the internal area, trainees, applicants and participants can:
My Profile: Apply and create profiles (upload personal information, CV
and photo, describe motivations for the stay abroad)
My Learning objectives: On the basis of guiding questions, you describe
your motivation for the stay abroad and receive support in describing
your learning objectives in the areas foreign languages, and social,
professional and personal competencies.
Create project tasks: Either the participants receive a predetermined
project task or they work out the type of problem themselves for their
"Career Field Exploration" – in agreement with their project coordinator.
Upload project results: Everything that the participants create for
project results on location while abroad can be uploaded here as files
(PDF, doc, films, audio files...).
Since this is a protected area, the work results are only visible for the
project coordinator. The results will only be visible in the public area of
the website after approval by the participants and confirmation by the
project coordinator.

My profile
Please provide some brief
personal information (age,
occupation or job category in
which you are competing your
education, year of training).
If you do not see your
occupation in the “Job category”
list, please enter “other”.

Please specify the mobility project that you want to apply for and your
preferred destination country. If you do not yet have exact information
about your departure and return, please specify the time period in
which you plan to stay abroad.
Please answer the questions in the textbox below in English (or the
language of your desired destination country):

My task
If you still do not find any task
on this page for your
"European Vocational Skills
Training“ this means that you
can select or think up a task
yourself.
There are two procedures for
this:
1. From the tasks already
created in the database, you select one that you want to work on during your
stay abroad: First determine the type of your project work, then select its topic
area and aspect. You will then receive a selection of appropriate tasks from
which you choose the type of problem for your project work.
2. You already have an idea for your project work: Describe your plan in the
free text field and then assign your work to one of the indicated types for
"Career Field Explorations," and to one of the topic areas and aspects.
Your task is thus added to the list of already existing types of problems.

My task
First determine the type of your project work, then select its topic area and
aspect. Please describe what tasks you want to work on abroad, what results
you will achieve and how you want to present them.
After you have published
your work, others will be
able to understand the
content of your project.
And if you can not think
of the task?
Then look into the project
archive:
Using a search function, you can filter and select saved "European Career Field
Expectations" in the database, to gain ideas for your own theme.

My learning objectives
The determination
of learning
objectives is
important because
these become part
of the "Learning
Agreement" that you
sign with the sending
and accepting
institution.
The more precise
your learning
objectives, the more
responsive the participating institutions will be to you.
Please specify which of your learning objectives you wish to pursue
abroad. Rate how important to you the particular objective is.
(* = not very, *** = very).

INTAKT-Can-do-Descriptions:
Competence area: Foreign language
I would like to learn in a different country …

I have learned in a different country…

to understand familiar expressions and instructions and explanations on work tasks.
to describe my own background and environment, education and training and work tasks.
to make myself understood in routine situations in everyday life and at work with other people
and colleagues.
to write short notes and messages in the foreign language.
to understand the main points of clear standard speech on familiar matters regularly
encountered in work, school, leisure etc.
to express myself simply and fluently on familiar topics and personal interests, identify problems
and describe proposed solutions.
to talk about experiences and events and give reasons and explanations of plans and views.
to write simple connected text on topics that are familiar and of personal interest.
to understand the content of complex texts and technical discussions in my own area of interest.
to present clear, detailed descriptions on a wide range of subjects and express myself
spontaneously and fluently.
to explain a point of view on a topical issue, giving the advantages and disadvantages of various
opinions.
to write clear, detailed text on a wide range of subjects, an essay or report passing on
information or giving reasons in support of or against a particular point of view.
to understand long, complex texts in the foreign language and also understand their background
meanings.
to express myself spontaneously and fluently abroad, without much obvious searching for
expressions.

to use the foreign language flexibly and effectively for professional and social purposes and in
training and studying.
to express myself in a written text clear and well-structured, expressing points of view at some
length about complex subjects in an essay or report.
to understand practically everything I read or hear in the foreign language without any
difficulties.
to express myself spontaneously, fluently and precisely, giving reasons and explanations in a
coherent presentation.
to explain in discussions also complex topics.
to write complex reports or articles to present a subject in a well-structured manner, and
summarise and discuss technical texts in writing.
* Assignment to the European Framework of Reference for Languages.

Competence area: Professional Skills
I would like to learn in a different country …

I have learned in a different country…

to present observations and findings on structures, processes or developments in my own
occupational field in a way that is related to topics in that field and structured.
to use digital media for orientation and communication.
o independently access information sources to work on occupational tasks.
to use standard computer programmes for text and table-calculations to present results and
findings.
to practically apply occupational skills and competences to fulfil work-related tasks.
to present similarities and differences between common structures and processes in my own
occupational field, to draw conclusions about possible developments and make adjustments.
to recognise and explain the importance of my own work in a broader context.
to use occupational skills and competences in calculations to identify discrepancies and
undesirable developments.
to use computers and the Internet to research diverse information on developments and compile
and evaluate options for action and solutions to problems.
to use occupational skills and competences to analyse data and formulate proposed solutions
for special problems in the my own occupational field.

to evaluate information and critically examine contradictory information.
to present information in self-designed graphics and diagrams using standard computer
programmes for text and table-calculations.
to investigate structures, processes and tendencies and from this draw conclusions about
possible problems and describe alternative options for action.
to apply new knowledge and ways of working to fulfil tasks set at work and find solutions to
recognised problems.
to use digital media to present the results of work in an inventive and exciting way.
to use occupational skills and competences to design innovative activity and design options and
plan their implementation.
to integrate new methods und processes into my own way of working to optimise work
processes and improve the quality of services and products.
to use occupational skills and competences to position familiar things in new contexts, creatively
transform them and creatively design new products or services.
to organise and shape digital media and communication networks.
to use occupational skills and competences to implement unconventional ideas and creations as
models.

Competence area: Social Competences
I would like to learn in a different country …

I have learned in a different country…

to estimate the possible consequences of my own actions on others.
to be helpful and constructively deploy my own skills in work and group processes.
to observe valid rules and regulations in carrying out work tasks.
to sophisticatedly perceive and reflect on cultural and social conditions.
to integrate in a team and coordinate my own activities with other people.
to accept an evaluation of my own views and work results by others and criticise
others fairly.
to recognise different values and forms of behaviour and adapt my own behaviour.
to take responsibility for carrying out sub-tasks in work processes.

to respect ways of behaving that differ from those in my own culture.
to adapt my behaviour to changing requirements and work situations.
to take different behavioural rules and values into account in implementing work
tasks.
to recognise contradictions and oppositions and consciously deal with difficulties and
conflict.
to think in a networked way in teamwork and take part in decision-making processes.
to represent my own point of view, accept different views and accept compromises.
to perceive and evaluate circumstances from a different (cultural) perspective.
to mediate between different positions in problems and conflicts.
to take the ideas of others into account and set aside my own views in fulfilling tasks
at work.
to take on a leadership function in group processes.
to take responsibility for my decisions and admit mistakes.
to develop goals together with others and work towards their implementation.

Competence area: Personal Skills
I would like to learn in a different country …

I have learned in a different country…

to evaluate and use existing and necessary aids realistically to fulfill tasks.
to independently organise work and learning processes and observe deadlines.
to independently orient myself and reach goals set.
to carry out agreed tasks unassisted and independently organise help in the event of difficulties.
to plan work steps in carrying out tasks and set priorities.
to independently carry out comprehensive tasks and deal with unforeseen difficulties.
to predict possible problems and find alternative options for action and solutions.
to plan, examine and select work processes and approaches for their effectiveness.
to think in new ways in fulfilling work tasks and to improvise.
to take on responsibility for decisions in implementing innovative and alternative concepts for
design and action.
to systematically plan work steps, taking conditions in another country into account, and
implement them in a targeted manner.

My Project
Briefly describe the
content of your
work (max. 1000
characters).

After you have
published your
work, others will
be able to
understand the
content of your
project.
You can upload your results as a PDF file, but also as video files and
web links. If you want to upload the audio files, you can add images to
your audio file and then upload these again.
You can find further information at:
http://support.google.com/youtube/bin/answer.py?hl=en&answer=1696878

My learning achievements
Please indicate at the
end of your stay
abroad which of your
learning objectives
you achieved.
Rate the degree to
which the learning
achievements
specified below apply
to you.
(* = not at all,
*** = very)

Next to the individual descriptions, you will find the values that you
have indicated as learning objectives. In this way, you can compare in
which areas you feel an improvement of your abilities.
Give reasons for your self-assessment. This will make it easier to
confirm your learning performance.
The learning performances assessed by you as important and very
important will be incorporated into the INTAKT certificate and can be
added to your Europass Mobility.

My evaluation
At the end of your stay abroad, we would like to ask you to answer a
few questions for us.
Here you can evaluate individual aspects of their stay abroad, convey
experiences and make suggestions for improvement. The results are
only visible for the project coordinator and will not be published.
Please rate the statements below: * = I completely disagree to *** = I
completely agree.
Thank you for your cooperation!

Further information about the INTAKT-project you find on:
www.intakt-mobility.eu

